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Graduation Preparation
Deadlines –
Forms page -https://graduate.umaryland.edu/Forms/

Requirements Deadlines

PhD - Admission to Candidacy 2 semesters before defense

Nomination of Members for Final Examination Committee PhD – 6 months before defense
MS – 2 months before defense

Register for your last semester (SURFS) August 25, 2023

MS - Fulfillment Form September 12, 2023

Apply to Graduate (SURFS) September 12, 2023

Announcement of Defense 2 weeks before defense

Certification of Completion of the Dissertation/Thesis 2 weeks before defense

https://graduate.umaryland.edu/Forms/


Nomination of Committee
Thesis Committee

File at least two months before 
your final examination (defense)

Select three to five members

Three must be members of 
Graduate Faculty.

Designate the Chair and two 
members as "readers”

Dissertation Committee

File at least six months before 
your final examination (defense)

Select five to seven members

Three must be Regular members 
of Graduate Faculty.

Designate the Chair and two 
members as "readers”

Graduate Faculty -
https://www.graduate.umaryland.edu/About/Faculty/Graduate-Faculty/  

https://www.graduate.umaryland.edu/About/Faculty/Graduate-Faculty/


Nomination of Committee



Application for Graduation
Log in to SURFS to submit by September 12, 2023.
Diploma fee will appear on your bill during your graduation term

If you will NOT graduate as planned:
- inform the Graduate School and your Program Coordinator
- submit another diploma application for the semester in which you 

intend to graduate



Login to SURFS

http://www.umaryland.edu/surfs/

http://www.umaryland.edu/surfs/
http://www.umaryland.edu/surfs/


Graduate School Forms Page



Thesis/Dissertation Reviewed by 
Committee
Provide document to committee chair and two readers at least one 
month before defense

They will decide if it is defensible.



Certification of Completion



Announcement



Defense
Fall graduates must defend on or before, November 20, 2023.

Spring graduates must defend by the 3rd week of April.  Dates will be 
set in January. 

Review the Procedures for Examination
PhD – https://www.graduate.umaryland.edu/media/Graduate-School/Documents/Procedures-for-

Examination-of-the-Doctoral-Dissertation-PDF.pdf 
MS - https://www.graduate.umaryland.edu/media/Graduate-School/Documents/Graduation-and-

Degree-Certification/Procedures-for-Examination-of-the-Master's-Thesis.pdf 

Defense Announcements Posted on our Website
   http://graduate.umaryland.edu/ under Upcoming Events

Role of the Graduate School Dean’s Rep

https://www.graduate.umaryland.edu/media/Graduate-School/Documents/Procedures-for-Examination-of-the-Doctoral-Dissertation-PDF.pdf
https://www.graduate.umaryland.edu/media/Graduate-School/Documents/Procedures-for-Examination-of-the-Doctoral-Dissertation-PDF.pdf
https://www.graduate.umaryland.edu/media/Graduate-School/Documents/Graduation-and-Degree-Certification/Procedures-for-Examination-of-the-Master's-Thesis.pdf
https://www.graduate.umaryland.edu/media/Graduate-School/Documents/Graduation-and-Degree-Certification/Procedures-for-Examination-of-the-Master's-Thesis.pdf
http://graduate.umaryland.edu/


Document Submission 
Please submit the following forms:

Post-Defense Forms Due Within

Report of the Examining Committee Two days after your defense

Approval Sheet signed by Committee Chair (PI) Two weeks after your defense

Electronic Publication Form (Archive Authorization) Two weeks after your defense

Survey of Earned Doctorates Certificate of Completion Two weeks after your defense



Graduate School Forms Page



Register for an ORCID Identifier
Visit http://orcid.org/ to learn more and register for an ORCID 
Identifier.

http://orcid.org/


Prepare Your Thesis/Dissertation
Use the style of your discipline

Obtain necessary permissions

Create ProQuest Profile



Formal Elements
Curriculum Vitae CV

Abstract

3.5”

5”

8”

1”

Title Page     Copyright Page



Formal Elements
Preface, Dedication, Acknowledgement

Table of Contents
  
   



Formal Elements

Chapters      Figures

1”



Formal Elements

Appendices

References

Index



Submitting
Login

Upload

Complete revisions

Upload again



Degree Verification
A prospective employer may require a letter from the Graduate 
School to verify that you have completed your degree requirements.

Information on requesting a verification letter. 

https://www.graduate.umaryland.edu/media/Graduate-School/Documents/verif_info.pdf


Student Counseling Center
• short-term

• professional counseling 

• psychiatric services

Our mission is to help promote and maintain the emotional well-
being of UMB students and serve as a resource to the entire 
university community.

410-328-8404



Questions
Resources & Contacts

Graduate School - 620 W Lexington St  1st Floor

http://graduate.umaryland.edu/ 

gradforms@umaryland.edu  - Document Submission

egole001@umaryland.edu 

jsavage@umaryland.edu

 

http://graduate.umaryland.edu/
mailto:gradforms@umaryland.edu
mailto:egole001@umaryland.edu
mailto:jsavage@umaryland.edu


Fall Writing Workshop

In-person on UMB Campus
(September 12, 13, & 14) 9am-3pm, 
Limited enrollment
Registration deadline: September 5, 2023

Virtual Workshop 
(September 18-22 via Zoom) 9am-3pm,
Registration deadline: September 11, 2023

Registration link Register

https://umbforms.wufoo.com/forms/zyelt0d1b49xfs/
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